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Introduction

This document will show you how to design and print badges within AXIS Camera
Station Pro Secure Entry. This guide assumes that your cardholders already exist in the
system. If you need help creating cardholders, please read the User Manual on AXIS.com

Printing badges is supported using Windows printing SDK, and tested using HID FARGO
printers.

ﬁrerequisites

AXIS Camera Station Pro 6.13

Secure Entryv uses Windows printer drivers and is therefore compatible with
printers that are supported by the Windows operating system.

Technical support tests using HID Fargo printer series.

Customers will need to contact the printer supplier to get the windows dri

\their printer.
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Follow these steps to be able to create your templates you need for cards. Multiple templates
can be created and printed.

To create badge templates
Follow these steps to create badge templates:

1. In Axis Camera Station open the Access management tab via the “+” symbol found at the
top of the screen.

2. Inthe menu, expand the “Settings” menu and select “Badge Templates”

Cardholder management

Reports

Import and export

General settings
Custom cardholder fields
Facility code

Email templates

Badge templates e
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3. On this page, select “+ Create new template” to start creating your badge design.

Badge templates zet

New template

4. In the left side under “Template options”, we can choose this template’s name, and
whether it should be used as the default template when printing badges.

Template options -~

Template name
Standard Cardholder

Use as default template for printing (&)

5. Next we can choose the “Text fields” to map onto the badge design, we have 5 mappable
fields, the first two are the largest text fields, the next two are then smaller and the final
being the smallest. The current mappable fields are:

- First Name
- Last Name
- Exp. Date

Any custom created fields can also be mapped.
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Text fields

Field 1

First Name

Last Name

Address

Phone Number

6. Then we can choose the “Text style” for these mapped fields. Starting with the font and
the colour of the text.
Az Text style
Font

Arial
Verdana
Tahoma
Trebuchet MS

Times New Roman

Georgia

G ond Green Blue

255 || 254

Courier New

Bhowse Seaige WET
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7. After we can then select the “Background” you can set an image as the background or
choose a colour.

Y| Background

@® Image

Remove

Green Blue

255 254

Cancel

8. Then you can choose if you wish to have a logo added onto the badge design.
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9. By selecting the “Back” option you will be presented with the options to change the
background with either colour choice or an image

10. During setting all these options, a preview will be shown in the center.

r Front Back '

First Name
Last N "
Adress

Phone Number
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Step 2 - Printing badges

Follow these steps to be able to print your badges. Multiple badges can be printed.

To print badges
Follow these steps to print badges:

1. In Axis Camera Station open the Access management tab via the “+” symbol found at the
top of the screen.

2. From the cardholder management table, highlight the cardholders you would like to print
badges for and select “Print Badge”

Cardholders and groups

Cardholders 225 Groups

~+ Add T/ Delete B> Credentials [ PrintBadge Beta

2 selected

[®]  First name Last name Group Source

] @ Alexander Strandberg 1

2N ashiey

@ Derek

Drott

Fellwing

Durakovic

Akesson

Bengtsson

Danielson
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3. Next we can choose which template we would like to print, if you wish to select the same
template you can highlight multiple, once highlighted press “Select template”

Cardholder management > Print badge

First name * Template

MY Card

Card credential

4. From the pop-up select the template you wish to use, note if you selected any of your
created templates as the default and wish to print with that template, this step can be
skipped.

Select template for selected cardholders

Template

Main Badge

5. If your cardholder(s) have multiple cards, you can select which card will be printed to
using the dropdown menu.

D First name Template

[]  Ashley i E] Main Badge

[ Derek Main Badge

10
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6. When highlighting a single cardholder, a preview will be shown of the badge design with
the information for that cardholder.

9 Select template

Card credential Main Badge

7. Once you have selected the correct templates and badges, you can press “Print”.

¢ Conee

Cardholder management > Printbadge  Beta

(=3 Select template
[®]  First name + Card Template

Ashley MY Card Main Badge

[] Derek

Card credential Main Badge

8. Using this menu you can select the card printer you are using or select to print to PDF
format.

= Print o
General l

Select Printer

EMichsuf‘t Print to PDF (redirected 1) = OneMote (Desktop)
= Microsoft XPS Document Writer (redirected 1)
= OneNote (Desktop)

Status: Ready Preferences
Location:
Brooere Find Printer...

Page Range
* Al Mumber of copies: |1 3
{ {
" Pages: 12 [
11l )2 3)3
Enter page numbers and/or page ranges f f r

separated by commas. For example, 1,5-12

Print Cancel

11
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Considerations and limitations
1. Badges can only be printed in CR80 badge format.

2. Badges can only be printed in a horizontal format.

3. Templates cannot be edited once saved




